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SYNOPSIS:  
 
The proposed ordinance amends existing language for sections that were related to and/or affected by 
changes to the designation of Career Service jobs.  Further, it provides for changes to pay and benefit 
practices that have been identified as needing updated and/or enhanced, including but not limited to, 
overtime pay, administrative leave, paid holidays, vacation leave accruals, and recruitment procedures. 
 
Many of the changes support established Strategic Planning Conference goals related to streamlining 
processes, including providing the appointing authority with the ability to establish administrative leave 
policies by administrative directive.  This change is an example of continuing efforts to build on the 
City’s well-trained workforce and investing in personnel, as well as being an employer of choice.  
Additionally, the changes will streamline the process through eliminating existing obstacles that delay 
recruitment timelines and establish the creation of a Recruitment Procedure Administrative Directive.  
The new process will provide guidance and allow for added flexibility in modifying the recruitment 
process to assist in meeting the changing needs in a difficult employment market while also continuing 
to adhere to the City Charter. 
 
RECOMMENDATION:  
 
Staff recommends Alternative No. 1, approval of the ordinance amending Chapter 54 of the City Code 
related to the designation of Career Service jobs, as well as other pay and benefit practices. 
 
BUDGET/STAFF IMPLICATIONS:  
 
None. 
 
ALTERNATIVES: 
 
1. Approve the ordinance as presented. 
2. Do not approve the ordinance.  
 
BACKGROUND (ANALYSIS/NEXT STEPS/HISTORY): (includes previous City Council action) 
 
The process to determine whether a job will be considered as Career Service was reviewed during the 
2019 Budget and Pay Plan process.  City Council has approved such changes to Career Service 
determination at the November 13, 2018 City Council meeting.  With these changes, the Personnel 
Code was reviewed for possible secondary effects, including vacation accrual, recruitment processes, 
and probationary period. 
 
During the review of the Personnel Code, other language changes were identified that will support City 
Council’s goals established during the Strategic Planning Conference.



INTRODUCED BY:   Zygielbaum   
 
AN ORDINANCE AMENDING CHAPTER 54 OF THE CITY CODE RELATED TO THE 
DESIGNATION OF CAREER SERVICE JOBS, AS WELL AS OTHER PAY AND 
BENEFIT PRACTICES. 
 
 WHEREAS, the proposed ordinance amends existing language for sections that 
were related to and/or affected by changes to the designation of Career Service jobs.  
Further, it provides for changes to pay and benefit practices that have been identified as 
needing updated and/or enhanced; and  
 

WHEREAS, the recommended changes support City Council goals established 
during the Strategic Planning Conference, including streamlining Human Resources 
processes and building on the City’s well-trained workforce.   
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 
OF THORNTON, COLORADO, AS FOLLOWS: 
 

1. Section 54-82 of the Code is hereby amended by the addition of the words 
double-underlined and the deletion of the words stricken to read as follows: 

 
Sec. 54-82. - Overtime and compensatory time, eligibility. 
 

(a) Overtime compensation. 
 

(1) A regular full-time employee subject to the Career Service System and 
Fair Labor Standards Act (CSS/FLSA employee) who, with the 
supervisor's approval, works hours in excess of his or her established 
workweek shall be paid for such hours in accordance with the provisions 
of the FLSA.  Holiday leave and vacation leave shall be included as 
hours worked for the purposes of calculating overtime. 

 
(2) When an employee, other than the city clerk or deputy city clerk, works 

hours in excess of the employee's established workday or workweek as 
a result of performing secretarial functions for the city council, a 
commission or board, such employee shall be paid for such hours at the 
rate of 1½ times such employee's hourly rate of pay. 

 
(3)(2) A part-time or temporary employee shall be paid for all such hours 
worked in excess of the established workweek for such employee in 
accordance with FLSA. No such employee shall work in excess of the 
workday or workweek except with the employee's supervisor's approval. 
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(b) Compensatory time. 
 

(1) At the discretion of the department head and with the consent of the 
affected employee, FLSA employees may be granted compensatory 
time in lieu of payment for overtime. Compensatory time shall be 
earned at the rate of 1½ hours of compensatory time for each hour 
worked in excess of the established workweek. The maximum number 
of compensatory time hours that an FLSA employee may accumulate 
shall be limited to 80 hours For certain work groups, the city manager, 
or designee, may determine that the payment of overtime is more cost-
effective and/or efficient for the city than the accrual of compensatory 
time and thus a lower maximum or none at all may be established for 
these work groups. 

 
(2) A regular employee subject to the career service system and exempt 

from the Fair Labor Standards Act who works in excess of such 
employee's established workweek, with the approval of the employee's 
supervisor, shall accrue compensatory time at the rate of one hour of 
compensatory time for each additional hour worked. 

 
(3)(2) The accrual and use of compensatory time may be modified by 
administrative directive. 

 
(c) Administrative leave for certain employees.  The appointing authority shall 

establish an administrative leave policy by administrative directive. Excluded 
employees are expected to work in excess of the established workday or 
workweek to complete job duties, if necessary. Excluded employees shall not 
be eligible to receive compensation for overtime worked; moreover, any such 
time shall not be compensable in wages or salaries nor shall it be accumulated. 
If, however, such an employee works an excessive amount of time beyond the 
established workweek, the department head or appointing authority may grant 
short administrative absences. The granting of such absences, including the 
time allowed for the scheduling of these absences, shall be strictly discretionary 
with the department head or appointing authority. 

 
(d) Overtime and paid leaves . Holiday leave and vacation leave shall be counted 

as hours worked for the purposes of determining a regular employee's eligibility 
for overtime. 

 
(e)(d) Training. When training is required by the city for an employee, every effort 

will be made to arrange for such training during the employee's regularly 
scheduled work hours. Should training time result in overtime, prior 
authorization by the employee's supervisor must be obtained. 
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2. Section 54-111 of the Code is hereby amended by the addition of the words 
double-underlined and the deletion of the words stricken to read as follows: 

 
Sec. 54-111. – ApplicabilityCareer Service Recruitment. 
 

This article applies to recruitment for regular full-time career service positions.  
Nothing contained in this article shall be construed as a limitation upon the right of 
the appointing authority to appoint individuals to positions excluded from the career 
service system, or to make temporary appointments to vacant career service 
positions. 
 

(a) No recruitment for a Career Service position shall commence until the 
human resources director has completed a class specification and 
assigned a pay range for the position. 

 
(b) Career service recruitments shall be based on open and competitive 

examinations consistent with generally accepted employment guidelines 
established by the appropriate appointing authority upon recommendation 
of human resources. 

 
(c) Employment and promotions to Career Service recruitments shall be 

made from an established eligibility list.  The appointing authority may 
establish criteria for qualified applicants regarding when a competitive 
examination is administered/waived consistent with the Charter. 

 
(d) Human Resources, with approval from the appointing authority, shall 

establish and maintain written procedures regarding the recruitment 
process for Career Service positions.This article applies to recruitment for 
regular full-time career service positions.  Nothing contained in this article 
shall be construed as a limitation upon the right of the appointing authority 
to appoint individuals to positions excluded from the career service 
system, or to make temporary appointments to vacant career service 
positions.   

 
3. Section 54-112 of the Code is hereby repealed in its entirety. 

 
Sec. 54-112. - Class specification and pay range. 
 
No recruitment for a position shall commence until the human resources director has 
completed a class specification and assigned a pay range for the position. 
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4. Section 54-113 of the Code is hereby repealed in its entirety. 
 
Sec. 54-113. - Eligibility for appointment. 
 

(a) Applications for employment. All persons wishing to apply for employment with 
the city must complete an approved job application form or resume which must 
be submitted to the human resources department by the designated deadline. 

 
(b) Disqualification of applicants. Applicants may be disqualified for consideration 

for employment when any of the following factors exist: 
(1) The applicant does not possess the minimum qualifications for the job 

set forth in the job specifications. 
(2) The applicant is not physically or mentally fit to perform the duties of the     
job. 
(3) The applicant has demonstrated an unsatisfactory employment record 

as evidenced by the results of a reference check. 
(4) The applicant has given false information in the applicant's application 

or practiced deception during the selection process. 
(5) The applicant failed to attend or pass selection procedures as 

administered by the city. 
(6) The applicant fails to respond to contacts made or messages left by the 
city. 
(7) The appointing authority reasonably believes employment of the 

applicant would not be in the best interests of the city. 
 

5. Section 54-114 of the Code is hereby repealed in its entirety. 
 
Sec. 54-114. - Applicant pool. 
 

(a) Notice to employees of vacancy. When no current certified eligibility list exists, 
to determine whether there are qualified persons for a vacant career service 
position who are either regular employees or temporary employees who have 
completed at least 400 hours of employment with the city in the past 12 months, 
the appointing authority shall post an announcement of the vacancy on each 
human resources department bulletin board and at any other location which the 
appointing authority deems appropriate in view of the nature of the duties of 
and the requirements for the position to be filled. The announcement of the 
vacancy shall include the following: 

(1) The title and the pay range of the classification and the required hours    
of work. 
(2) A brief statement of the duties and responsibilities of the classification 

for the vacant position. 
(3) The length of the probationary period. 
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(4) A statement of the minimum qualifications contained in the classification 
specification. 

(5) The opening and closing dates of the application period, or a statement 
that applications will be received until the position is filled. 

(6) The time, place and manner of making application for admission to the 
examination. 

(7) A statement concerning the various phases of the examination, their 
relative weights in scoring and the passing score. 

(8) A statement that the city is an "affirmative action/equal opportunity 
employer." 

 
(b) Waiver of competitive examinations. If, after five working days following the 

posting of such notice, three or fewer qualified city employees have applied for 
the vacant position and all are regular employees, the appointing authority may 
waive the requirement for a competitive examination. Regardless of whether 
there are four or more qualified city employees for a position, if one or more 
such employees is requesting a transfer or demotion to the vacant position the 
appointing authority may waive a competitive examination and appoint such 
employee to the vacant position. To qualify for a position, employees must 
satisfy the requirements of this section. If the competitive examination is waived 
pursuant to the provisions of this section and the position is not being filled 
through the transfer or demotion of an employee, the names of those qualified 
employees who have applied for promotion or transfer to the vacant position 
shall be placed on an eligibility list in alphabetical order by last name for 
certification by the career service board. 

 
(c) Limiting applicant pool. If, after a review of employee applicants, in the opinion 

of the appointing authority, there are employees of the city who are qualified 
for the position, recruitment may be limited to such eligible employees. 

 
(d) Area for consideration. In the event that the appointing authority elects to have 

the city recruit applicants who are not existing employees with the city, 
applicants shall be recruited from a geographical area sufficiently broad to 
ensure obtaining well-qualified candidates for the position to be filled. 

 
(e) Publication of announcements. In addition to posting the announcement at the 

locations set forth in subsection (a) of this section, official announcements may 
also be forwarded to agencies, organizations, newspapers, radio stations and 
such other public media as the human resources director may deem 
appropriate in order to bring the announcement of examination to the attention 
of persons who may be interested and qualified. 
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6. Section 54-115 of the Code is hereby repealed in its entirety. 
 
Sec. 54-115. - Career service examinations. 
 

(a) Purpose of examinations. Whenever a competitive examination is required, it 
shall be designed to test fairly and objectively the capacity and fitness of an 
applicant to perform effectively the duties of a position. Examinations for 
positions may take into consideration education, experience, aptitude, 
knowledge, skill, physical condition, personal characteristics and other job-
related qualifications to determine the relative fitness of an applicant. No part 
of any examination shall include any question designed to reveal the political 
or religious affiliation, belief or race of any applicant. All examinations shall be 
administered and evaluated by the human resources director. 

 
(b) Type of examinations. Examinations for a position shall relate to job-related 

skills, knowledge and abilities and may be written, oral, a measure of physical 
fitness or prowess or a practical exercise, or any combination thereof, or any 
type deemed appropriate by the appointing authority. 

 
(c) Conduct of written examinations. Prior to written examinations, applicants shall 

be required to present to the examiner any unauthorized printed or written 
matter or other data in their possession. Communication between applicants 
during the examination shall be prohibited. Applicants shall not make copies of 
questions or take copies of questions from the examination room. Any applicant 
whose conduct is contrary to this section shall be disqualified from completing 
the examination and as an applicant for the position. 

 
(d) Conduct of oral examinations. Whenever the appointing authority elects to 

administer an oral examination to determine the qualifications of applicants for 
a position, the appointing authority shall select not less than three persons 
qualified by their training and experience to serve as oral examiners. 
Immediately prior to the commencement of the oral examination, applicants 
shall be furnished with the names of the oral examiners. Any applicant may, 
without prejudice, request that an examiner be disqualified from participating in 
the oral examination upon a good faith belief that the applicant will be 
prejudiced in the examination unless such examiner is disqualified. The 
appointing authority or human resources director shall review such request 
and, if in the opinion of such person, the challenged examiner cannot act as an 
impartial examiner, the examiner will be excused. This determination shall not 
be appealable to the hearing authority. Any examiner may choose personal 
disqualification from participating in the examination of an applicant for any 
reason. In the event of disqualification of an examiner, the examination shall 
continue with the remaining examiners unless there are less than two 
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examiners, in which case the appointing authority or human resources director 
shall select a replacement examiner. Neither an applicant nor an examiner may 
request disqualification after the examination has commenced. The 
disqualification of an examiner and/or the subsequent selection of a 
replacement examiner shall not affect the scoring of the other applicants. 

 
(e) Rescheduled examinations. Upon written request of the applicant, rescheduled 

examinations may be approved by the human resources director when the 
director believes it is in the best interests of the city. Applicants who are 
erroneously notified to appear for examination at an incorrect location or an 
incorrect time, or who are not notified to appear, may be given a rescheduled 
examination, if the applicant so requests in writing, within five working days 
after the date of the examination. 

 
(f) Reexamination. Any applicant who takes an examination may not retake the 

examination within a six-month period unless the examination content and 
standards have changed substantially as determined by the human resources 
director. 

 
(g) Physical examination. To be eligible for a regular full-time position, each 

applicant, prior to being formally offered a position with the city and assigned a 
specific starting date, shall undergo a preemployment physical examination 
which may include drug screening, by a city-approved physician, and be 
approved by such physician for assuming the duties of the position. 

 
(h) Evaluation of examinations. The criteria for passing each part of an examination 

shall be the same for each applicant. Failure in any part of an examination shall 
disqualify an applicant from participation in subsequent parts or phrases of the 
examination. 

 
7. Section 54-116 of the Code is hereby repealed in its entirety. 

 
Sec. 54-116. - Eligibility lists. 
 

(a) Contents. After the completion of a career service examination, the human 
resources director shall prepare an eligibility list containing the names of all 
applicants for the position who passed all portions of the examination. The 
applicants on the eligibility list shall be ranked according to their score on the 
career service examination; provided, however, that veterans' preference credits 
shall be added to the scores of applicants who are veterans in accordance with the 
provisions of Section 54-117. 

 



 

8 
 

(b) Certification. The human resources director shall certify eligibility lists for career 
service positions. 

 
(c) Duration. The human resources director shall determine the effective period of 

an eligibility list. Eligibility lists shall be effective for a period of not less than two 
months nor more than 12 months from the date of certification, unless extended 
for a period not to exceed 12 additional months or cancelled sooner by the 
appointing authority. 

 
(d) Removal of names from certified eligibility lists. 

 
(1) The appointing authority may remove names from a certified eligibility 

list when an applicant: 
 

a. Accepts appointment to another position with the city. 
b. Requests, in writing, that the applicant's name be removed from 

the eligibility list. 
c. Fails to respond to a notice of appointment mailed to the 

applicant's last known address within the time specified in the 
communication. 

d. Fails to report for an employment interview or other appointment 
as directed. 

e. Declines appointment to a position for which the eligibility list was 
prepared. 

f. Fails to report for duty upon the date agreed upon between the 
applicant and the appointing authority. 

g. Pursuant to the provisions of Section 54-113, is ineligible for 
employment for the position. 

h. Indicates that the applicant is no longer interested in the position 
sought. 

 
(2) The appointing authority shall notify an applicant, in writing, at the 
applicant's last known address, when an applicant's name has been 
removed from an eligibility list, except that such notification shall not be 
required in the event that the eligibility list has expired. 

 
(e) Corrections. Any error on an eligibility list, including the erroneous omission, 

deletion or ranking of applicants, may be corrected by the appointing authority; 
provided however, that such action shall have no effect on any appointment 
made prior thereto. 

 
(f) Reopening examination and adjustments. A position may be reopened for 

examination at any time by the appointing authority. If a position is reopened 
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for examination and a certified eligibility list already exists for that position, the 
names of applicants who pass the examination shall be integrated into the 
existing eligibility list based upon their scores on the examination, and the 
amended eligibility list shall be certified by the human resources director. 

 
8. Section 54-117 of the Code is hereby repealed in its entirety. 

 
Sec. 54-117. - Veterans' preference credits. 
 

The city shall comply with provisions applicable to state home rule 
municipalities contained in Section 15 of Article 12 of the State Constitution, as 
amended from time to time. 

 
9. Section 54-118 of the Code is hereby repealed in its entirety. 

 
Sec. 54-118. - Results of career service examinations. 
 

(a) Notification. After certifying an eligibility list, the human resources director shall 
make available to each applicant the applicant's final score and/or rank. 

 
(b) Review. Within seven calendar days after receipt of notice of the career service 

examination results, an applicant may request information pertaining to the 
applicant's test scores. Inspection of career service examination papers by an 
applicant shall be limited to the applicant or the applicant's authorized 
representative and such documents may not be copied or reproduced. Any 
applicant who believes that any part of such applicant's examination has been 
improperly scored may, within the same seven-calendar-day period request 
that the human resources director review the applicant's career service 
examination and the scoring used in evaluating such examination. Such 
request for review shall be submitted to the human resources director in writing 
and shall state the basis for the applicant's belief that the career service 
examination has been improperly scored. Whenever it appears that an 
applicant's request for review of career service examination results is based on 
a claim which is governed by the provisions of Section 54-271 relating to 
affirmative action/equal employment opportunity, the human resources director 
shall advise the applicant to follow the complaint procedure set forth in such 
section. On any request for review of career service examination results not 
governed by the provisions of Section 54-271, the human resources director 
shall notify the applicant of the human resources director's decision within ten 
calendar days after receipt of the request. If the human resources director 
determines that a career service examination has been improperly scored, the 
human resources director shall correct the applicant's score and rank the 
applicant accordingly. Scoring errors discovered after certification of an 
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eligibility list by the human resources director shall be corrected in accordance 
with the provisions of Section 54-116; provided, however, that such action shall 
have no effect on any appointment made prior thereto. 

 
(c) Career service examination records. The human resources director shall 

maintain the following records in accordance with a retention schedule 
approved by the state archivist: records of examinations, to include a copy of 
the official announcement, the eligibility list summary data indicating the 
number of applicants who applied for, passed and failed the career service 
examination, the names of oral examiners and technical consultants, a master 
keyed copy of each test comprising the career service examination and such 
other information as the human resources director deems pertinent and of 
administrative, legal or historical value. In addition to the foregoing, the human 
resources director shall retain, for a period of 180 days following the date of 
certification of an eligibility list by the human resources director, the applications 
for employment and examination papers of applicants who failed to complete 
or pass the career service examination. Papers of applicants who passed the 
career service examination shall be retained for a period of 180 days following 
the expiration of the eligibility list; provided, however, that papers of applicants 
who are appointed to a position with the city shall be retained in accordance 
with the provisions of Section 54-10 relating to personnel records. 

 
Secs. 54-112 – 54-118 Reserved. 
 

10. Subsection 54-119(c) of the Code is hereby amended by the deletion of the 
words stricken to read as follows: 

 
Sec. 54-119. - Appointment. 
 

(c) Appointments from eligibility lists. If a vacancy is filled by appointment from an 
eligibility list, the person to be appointed shall be selected from among the three 
persons ranking highest on the eligibility list, except that appointments from any 
reemployment eligibility list shall be made in accordance with the provisions of 
Section 54-153. If the person selected from an eligibility list is not at the time of 
such appointment a certified employee of the city, the employee shall be 
considered as a probationary employee and shall be required to serve or complete 
the probationary period prior to receiving a certified appointment. 
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11. Section 54-120 of the Code is hereby amended by the addition of the words 
double-underlined and the deletion of the words stricken to read as follows: 

 
Sec. 54-120. - Types of appointment; status. 
 

(a) Certified employees. Certified employees shall have the right to appeal to 
the hearing authority their suspension, demotion or discharge on the grounds 
that such action is unjust. Certified employees may also file grievances, on 
those matters involving a phase of employment, working conditions or working 
relationships that are of concern and interest to an employee, in which such 
employee feels that the employee has been dealt with in an unfair or capricious 
manner in violation of the employee's rights. Certified employees shall also 
enjoy those benefits set forth in Article X of this chapter. 
 
(1) Certified employees shall have the right to appeal to the hearing authority 

their suspension, demotion, or discharge on the grounds that such action is 
unjust. Certified employees may also file grievances, on those matters 
involving a phase of employment, working conditions, or working 
relationships that are of concern and interest to an employee, in which such 
employee feels that the employee has been dealt with in an unfair or 
capricious manner in violation of the employee's rights. Certified employees 
shall also enjoy those benefits set forth in Article X of this chapter. 
 

(2) Certified employees who accept temporary appointments to another 
position within the city shall continue to have certified status except the right 
to a hearing to review a demotion from or termination of their temporary 
appointment.  Upon termination of the temporary appointment, the 
employee shall be entitled to return to the employee’s former position or to 
another position within the same classification.   

 
(b) Temporary employees. 

 
(1) Except for persons who are already certified employees of the city, pPersons 

appointed to temporary positions within the city shall have no rights to an 
expectation of continued employment with the city; shall have no right to 
appeal their suspension, demotion, or any change in their status or pay; shall 
serve at the will and pleasure of the appointing authority; and shall not have 
the right to file a grievance pursuant to Section 54-213. Such persons shall 
also not be entitled to any fringe benefits. 

 
(2) Certified employees who accept temporary appointments to another position 

within the city shall continue to have certified status except the right to a 
hearing to review a demotion from or termination of their temporary 
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appointment. Upon termination of the temporary appointment, the employee 
shall be entitled to return to the employee's former position or to another 
position within the same classification. 

 
(c) Probationary employees. Probationary employees may be discharged by the 

appointing authority at any time during the probationary period, with or without 
cause, shall have no right to an expectation of continued employment and shall 
serve at the will and pleasure of the appointing authority. The probationary 
period for all career service positions shall be 12 months, except for the position 
of police officer, for which the probationary period shall be 18 months.  If an 
employee accepts a promotion, demotion, transfer, or appointment during the 
employee’s original probationary period, the probationary period will remain the 
same and not be changed.  However, an existing employee who is hired as a 
police officer shall serve an 18 month probationary period notwithstanding any 
previous probationary period served.  ProbationarySuch employees may not 
appeal to the hearing authority their suspension, demotion, or discharge but 
are entitled to the fringe benefits set forth in Article X of this chapter. 

 
The appointing authority may, after recommendation from the appropriate 
department head, extend the probationary period if the appointing authority 
believes it to be in the best interest of the organization and the employee. Every 
employee entering or reentering a career service system position shall serve a 
probationary period. 
 

(d) Excluded employees. Persons appointed to positions within the city excluded 
from the career service system shall have no rights to an expectation of 
continued employment with the city; shall serve at the will and pleasure of the 
appointing authority; shall have no right to appeal their suspension, demotion 
or any change in their status or pay under Section 54-183 and shall not have 
the right to file a grievance pursuant to Article VII of this chapter but are entitled 
to the fringe benefits set forth in Article X of this chapter. 

 
12. Section 54-146 of the Code is hereby repealed in its entirety. 

 
Sec. 54-146. - Promotions. 
 

When a job vacancy is announced, any regular city employee may apply for 
promotion to the vacant position pursuant to the provisions of Section 54-114. All 
such qualified applicants will be assured consideration although no city employee 
is assured of selection. If the employee successfully applies for a promotion during 
the employee's original probationary period, the employee shall undergo a new 
and separate probationary period in the new position. 
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13. Section 54-147 of the Code is hereby repealed in its entirety. 
 
Sec. 54-147. - Transfers. 
 

(a) When a job vacancy is announced, any regular city employee may apply for a 
transfer to the vacant position pursuant to the provisions of Section 54-114. All 
such qualified applicants will be assured consideration although no city 
employee is assured of selection except as provided in Section 54-153(d). If 
the employee successfully applies for transfer during the employee's 
probationary period, the employee shall undergo a new and separate 
probationary period in the new position. 

 
14. Section 54-148 of the Code is hereby repealed in its entirety. 

 
Sec. 54-148. - Demotions. 
 

(a) Voluntary demotion. When a job vacancy is announced, any regular city 
employee may apply for demotion to the vacant position. All such qualified 
applicants will be assured consideration although no city employee is assured 
of selection. If the employee successfully applies for demotion during the 
employee's original probationary period, the employee shall undergo a new and 
separate probationary period in the new position. 

 
Sec. 54-146 – 54-148 Reserved. 
 

15. Section 54-302 of the Code is hereby amended by the addition of the words 
double-underlined and the deletion of the words stricken to read as follows: 
 

Sec. 54-302. - Holidays. 
 

(a) Paid holidays. Except as provided in Sections 54-303 and 54-325, every 
regular full time employee working an average 40 hour per week schedule shall 
receive 9688 hours of paid holidays per year and the holidays are as follows:  

 
(1) New Year's Day, January 1.  
(2) Martin Luther King, Jr. Day, third Monday in January. 
(3) President’s Day, third Monday in February. 
(43) Memorial Day, last Monday in May.  
(54) Independence Day, July 4.  
(65) Labor Day, first Monday in September.  
(76) Veterans Day, November 11.  
(87) Thanksgiving Holiday, fourth Thursday and Friday in November.  
(98) Christmas Day, December 25. 
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16. Section 54-303 of the Code is hereby amended by the addition of the words 
double-underlined and the deletion of the words stricken to read as follows: 

 
Sec. 54-303. - Compensation for working holidays. 
 

(c) Full-time excluded Regular exempt employees scheduled to work holidays shall 
receive eight (12 for 56-hour-per-week schedule) hours of holiday 
administrative leave for each official city holiday worked. If a city holiday falls 
on a full-time excluded exempt employee's regularly scheduled day off, the 
employee shall receive eight (12 for 56-hour-per-week schedule) hours of 
holiday administrative leave.  Unused holiday leave will not accrue or be paid 
out at the end of the calendar year if not used.At the end of the year, such 
excluded employees shall be paid in a lump sum for holiday administrative 
leave which has been accrued but not used. Such lump sum payment shall not 
affect any fringe benefits including, but not limited to, pension and life 
insurance. 

 
17. Section 54-305 of the Code is hereby amended by the addition of the words 

double-underlined and the deletion of the words stricken to read as follows: 
 
Sec. 54-305. - Accrual of vacation leave. 
 

(a) RegularCareer service employees. Vacation leave shall be accrued by regular, 
full-time career service employees according to the following schedule (for 56-
hour-per-week schedule, multiply vacation hours by 1.5): 

 
 

Years of Employment  Number of Vacation 
Hours Accrued Per 
Month  

Number of Vacation 
Hours Accrued Per 
Year  

0 through 25  108  12096  
36 through 410  1110  132120  
5 through 7 12 144 
8 through 9 13 156 
10 through 12 14 168 
131 through 145  1512  180144  
156 through 1920  1614  192168  
20 and Over 20 1716  204192  

 
(b) Regular, full-time Excluded employees hired prior to December 23, 2018 shall 

accrue.  Vvacation leave shall be accrued by regular, full-time excluded 
employees according to the following schedule (for 56-hour-per-week 
schedule, multiply vacation hours by 1.5): 
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Years of Employment  Number of Vacation 
Hours Accrued Per 
Month  

Number of Vacation 
Hours Accrued Per 
Year  

0 through 2  10  120  
3 through 7  12  144  
8 through 12  14  168  
13 through 17  16  192  
18 through 22  18  216  
Over 22  20  240  

 
18. Section 54-311 of the Code is hereby amended by the addition of the words 

double-underlined and the deletion of the words stricken to read as follows: 
 
Sec. 54-311. - Sick leave. 
 

Sick leave shall be granted to regular employees to ensure economic protection 
against illness or injury. Regular employees shall receive paid sick leave when 
incapacitated for work as a result of a mental or physical illness or conditions not 
arising from employment with the city, and for medical or dental appointments for 
the employee or immediate family member when it is not possible to schedule such 
appointments during nonworking hours or when an immediate family member is ill 
and it is absolutely necessary for the employee needs to remain away from work 
as a result of such illness as approved by the supervisor.  Further, the appointing 
authority may approve additional the use of up to 80 hours of paid sick leave in 
other circumstances as provided in an administrative directive. 

 
19. If any portion of this ordinance is held to be unconstitutional or invalid for 

any reason, such decision shall not affect the constitutionality or validity of 
the remaining portions of this ordinance.  City Council hereby declares that 
it would have passed this ordinance and each part hereof irrespective of the 
fact that any one part be declared unconstitutional or invalid. 
 

20. All other ordinances or portions thereof inconsistent or conflicting with this 
ordinance or any portion hereof are hereby repealed to the extent of such 
inconsistency or conflict. 

 
21. The repeal or amendment of any provision of the Code by this ordinance 

shall not release, extinguish, alter, modify, or change in whole or in part any 
penalty, forfeiture, or liability, either civil or criminal, which shall have been 
incurred under such provision, and each provision shall be treated and held 
as still remaining in force for the purpose of sustaining any and all proper 
actions, suits, proceedings, and prosecutions for the enforcement of the 
penalty, forfeiture, or liability, as well as for the purpose of sustaining any 
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judgment, decree, or order which can or may be rendered, entered, or made 
in such actions, suits, proceedings, or prosecutions. 

 
22. This ordinance shall take effect upon final passage. 

 
 INTRODUCED, READ, PASSED on first reading, ordered posted in full, and title 
ordered published by the City Council of the City of Thornton, Colorado, on 

December 4, 2018. 
 
 PASSED AND ADOPTED on second and final reading on   , 2018. 
 
 CITY OF THORNTON, COLORADO 
 
 
 
   
 Heidi K. Williams, Mayor 
 
ATTEST: 
 
 
 
  
Kristen N. Rosenbaum, City Clerk 
 
THIS ORDINANCE IS ON FILE IN THE CITY CLERK’S OFFICE FOR PUBLIC 
INSPECTION. 
 
APPROVED AS TO LEGAL FORM: 
 
 
 
  
Luis A. Corchado, City Attorney 
 
PUBLICATION: 
 
Posted at City Hall, Margaret W. Carpenter Recreation Center, and Thornton Active Adult 
Center after first and second readings. 
 
Published on the City’s official website after first reading on December 5, 2018, and after 
second and final reading on  , 2018. 


